SVERIGES AKADEMISKA IDROTTSFORBUND

Kul att ni deltagit p3d ett SAIF-event!

English version further down.

Har hittar ni information om projektstddet som finns att séka kopplat till evenemanget, i enlighet med
informationen som skickads ut i forvag.

Generellt om processen och stédet
e Projektstddet maste ni aktivt s6ka och ar inget ni far automatiskt utbetalt.
e Las igenom informationen ni fatt utskickat infér. Dar framgar vilka summor stddet ska tdcka
samt nar sista dagen for att sdka stddet ar.

o Kom ih3g att ni fortfarande sjdlva maste betala for alla fakturor som kommer till er, stédet kan

komma retroaktivt.
e Stddet kommer betalas ut till bankuppgifter for féreningen du representerade som finns
registrerade i idrottonline.
e Inget stdd betalas ut forrdn SAIF:s kansli mottagit alla kvitton frdn den féreningen som stédet
ska betalas ut till.
o Smidigast ar alltsd att ni valjer en person som samlar alla kvitton och ar er ssmordnare.
e Korde ni bil till eventet s kommer st6d utbetalas enligt SAIF:s milersdttning.

o Fylli utldggsmallen som ni finner pd SAIF:s hemsida och bifoga i mejlet. OBS! Lénken tar er direkt

till utldggsmallen och laddar ned en wordfil!
e Ingen 3aterrapport i Idrottonline kommer behoéva goras for stédet ni mottar men utvarderingen for

eventet ska goras av alla deltagare.

Ansdkan

e Mejla till maja.andersson@saif.se senast séndag 17 november 2024 med foljande

information:

o uppge att ni vill séka projektstdd for deltagande i Studentidrottsforum 2024,
hur manga personer ni &r/var samt ert féreningsnamn.

o Bifoga kvitto-filer - Inga screenshots eller biljetter.

« Om digitala mejl: skicka hela kvitto-filer (PDF-format) eller vidarebefordra hela kvittomejl

¢ Om fysiska kvitton: Skanna in kvittot och se till att alla information syns

e Ni far en bekraftelse nar stdédet ar administrerat for utbetalning.
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SVERIGES AKADEMISKA IDROTTSFORBUND

How nice that you attended a SAIF-event!

Here you can find information about the Projektstdd (Project grant) that your association can apply for
regarding this event, in accordance with the information that was received before the event.

General info about the process and the grant
e You must actively apply for the grant since nothing that is paid out automatically.
e Read through the information that you received via email before the event. It will state what
costs will be covered and deadline for application.
o Remember that you must pay for your own bills that is sent to you, the grant is given retrospect.
e The grant is paid out to the bank account registered for the association on Idrottonline.
e No grant is paid out until the office of SAIF has received all the recipes from the association.
o Smootest is therefore that you choose one coordinator who gather all the receipts.
e If you drove a car to the event, the grant will be calculated accordingly to the mileage allowance
of SAIF.

o Fill in the expense template that you find on SAIF's webpaage and attach in the email. Note! The link
will take you immediately to the template and download a word file.

e No report (3dterrapport) needs to be done from your side in Idrottonline regarding the grant but

the evaluation for the event must be made by all participants.

Application

e Send an email to maja.andersson@saif.se before Sunday 17 November 2024 with the

following information:

o That you want to apply for Projektstdd for participation at Studentidrottsforum 2024,

write how many people you are/were and the name of the association.
o Attach receipt-files - no screenshots or tickets

« If digital receipt: send the whole receipt as a PDF or forward the whole mail as is.
e If physical receipt: Scan the receipt and make sure all information is visible.

e You'll get a confirmation when the grant is administered for payment.
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